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ENCLOSURE 2

REQUIREMENTS SPECIFICATION/STATEMENT OF WORK 
FINANCING AGREEMENT

FOR THE PACIFIC NORTHWEST NATIONAL LABORATORY

Revision: 2
Dated: January 29, 2026

Introduction
Checks paid Letter of Credit (LOC) funding is a method used by the Federal Government to provide funds to a 
Contractor who is performing services or providing goods to the Department of Energy (DOE).  Under the 
method, the contractor issues payments for program purposes.  When payments clear the Financial Institution, 
the payments are totaled, and the Financial Institution draws funds from an Automated Standard Application for 
Payment (ASAP) 1031 system account at the Federal Reserve Bank (FRB-Richmond) of Richmond for credit to 

establish the reporting requirements the Financial Institution meets are provided below.

As detailed in this Requirement Specification/Statement of Work (SOW), the Financial Institution shall perform all 
technical and other work necessary to provide banking services as specified herein under the checks paid 
method letter of credit financing.

Bank Service Requirements
The Financial Institution shall provide Financial Institution services as specified herein and under the Special 
Financial Institution Account(s) Agreement, Enclosure 3, for use with the Checks Paid LOC Financing 
Arrangement.

A. The Contractor will establish and maintain Government Funded Accounts (GFAs) for disbursement 
activities with the Financial Institution. Currently five (5) of such demand deposit GFAs are utilized.  
The Contractor reserves the right to consolidate existing accounts or establish new demand deposit 
GFAs as needed during the term of this Agreement.  These accounts may be established as zero-
balance accounts (ZBA) (as detailed below), funded through the Checks paid LOC funding method 
through the Federal Government as described in the Introduction of this Statement of Work document.  
Description of the five GFAs are as follows:

1. Contract Account: Account maintenance will include but not be limited to: book transfers, 
controlled disbursement and ZBA account settlements, received lockbox deposits, branch 
cash or night drop deposits, and other returned activity. This account will be utilized as the 
master account, funding all other accounts daily. Under the checks paid LOC method, the 

(Treasury) ASAP system which will credit the master account in order to bring all accounts to 
a net positive and as close to zero as administratively possible.  This process is outlined 
below in Section B of the Bank Service Requirements.  

2. Accounts Payable Account: Direct disbursements to this account will be limited to originated 
ACH or Wire payments generated for payment liabilities. This account will be set up as a 
zero-balance account (ZBA) tying directly to the Contract Account. Credit(s) to this account 
will be limited to one balance transfer per day, outside of any receipt of a returned/rejected 
disbursement item. 

3. Controlled Disbursement Account Payables: Disbursements to this account will be limited 
to paper checks issued for general account liabilities.  This account will be established as a 
positive pay, controlled disbursement account tying directly to the Contract Account. 
Credit(s) to this account will be limited to one balance transfer per day, outside of any receipt 
of a returned/rejected disbursement item.

4. Salary Account:  Direct disbursements to this account will be limited to originated ACH or 
Wire payments generated for payroll liabilities. This account will be set up as a zero-balance 
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account (ZBA) tying directly to the Contract Account.  Credit(s) to this account will be limited 
to one balance transfer per day, outside of any receipt of a returned/rejected disbursement 
item.

5. Controlled Disbursement Account Salary: Disbursements to this account will be limited to 
paper checks issued for payroll liabilities.  This account will be established as a positive pay, 
controlled disbursement account tying directly to the Salary Account. Credit(s) to this 
account will be limited to one balance transfer per day, outside of any receipt of a 
returned/rejected disbursement item.

B. The Financial Institution will honor the payments presented for collection without pre-funding of 
accounts and perform and/or calculate all controlled disbursement and zero-balance transfers prior to 
calculating the government-funded total for the day. The Contractor and Financial Institution will agree 

drawdown calculation prior to submission.

C. The Financial Institution will total the payments cleared against the special account. The sum will be 
drawn from the ASAP 1031 account at FRB-Richmond.  The financial institution will total the deposits 
against the special account.  The sum will be sent to the ASAP 1031 account at FRB-Richmond.  The 
combined amount of the drawdowns will be sufficient to maintain the account balance net positive and 
as close to zero as administratively possible. The institution determines the cutoff time for processing 
payments and deposits to verify same day credit. The drawdown is initiated by sending a Fedwire 

-Richmond by 5:45 p.m. Eastern Time.

D. If the Financial Institution providing these services is a branch of a parent institution, the drawdown on 
ASAP 1031 and subsequent transfer of funds from FRB-Richmond must be accomplished in time for 
the branch to receive same-day credit for the funds requested.

1. If an overdraft occurs, due to a banking error, on the first business day following an 
overdraft, the Financial Institution will draw down an amount equal to the net sum of the 
overdraft, offset by any receipts and the Financial Institution will not charge the Contractor.

2. If the Financial Institution has a pattern of excess drawdown and fails to correct the problem 
after written notice from the contractor, the Financial Institution will be assessed interest on 
all excess balances at the Federal Funds Rate for the month(s), and the special Financial 
Institution account agreement will be terminated. Any assessed interest will be remitted to 
the responsible DOE finance office or to the Contractor.

E. The Financial Institution will provide secure electronic banking options to allow multiple users access to 
daily, weekly, and monthly account information to manage and maintain all daily banking transactions.  
Information will be provided in a format that will allow Contractor to print, download, or otherwise retain 
information.  Information provided by Financial Institution shall include:  

1. View all incoming or outgoing domestic or foreign wire transfers including detail reporting 
2. ACH transactions, addenda, Notifications of Change (NOC) and Returns, 
3. View copies of paid checks via electronic imaging online for up to seven years on monthly 

electronic files,
4. Stop payment orders, 
5. ACH and check positive pay items/exceptions, 
6. Cash, check & currency deposited items and returned deposit items, to include images 

retained online after the date of the transaction, 
7. Book transfers,
8. Downloadable bank analysis and transactional monthly statements (as outlined in N and O 

below)
9. The electronic banking option must provide audit logs for all user actions and allow for self-

administration for assigning Administrative user rights, roles and entitlements, and enable 
segregation of duties within the various screens

Desired/preferable information available via secure electronic banking are:
1. ACH service request orders, 
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2. Lockbox deposits including scanned images of all received documents, 
3. Downloadable bank reconciliation statements (i.e. ARP)

F. The Financial Institution will process the following electronic orders as requested:
1. Stop payment orders
2. ACH service requests
3. Check Positive Pay single issues/cancelations
4. ACH Positive Pay block/filters

G. The Financial Institution will provide a secure file transfer service (FTS) mechanism for the Contractor 
to process daily electronic transmissions of both positive pay and reverse positive pay maintenance 
batch files for each account. The Financial Institution will complete a full account reconciliation 
including maintaining the outstanding check list.

H. The Financial Institution will provide the capability to process federal domestic and international wire 
transfers through a secure online system using vendor-maintained templates or free forms in both US 
dollar and foreign currency.  The online banking system will provide options for segregation of duties 
through wire template creation, wire initiation and wire process.  Additionally, the Financial Institution 
will provide a secure file transfer service (FTS) mechanism to process federal domestic and 
international wire transfer batch files. The Financial Institution shall provide a confirmation requirement 
to validate each wire transfer batch file received through the FTS mechanism.   

I. The Financial Institution will process batch file payments by Automated Clearing House by receiving a 
NACHA compliant ACH/EDI batch file through direct transmittal via a secure FTS mechanism.  The 
Financial Institution should have the ability to process CTX, CTX+, and EDI 820 payment 
order/remittance advice. The Financial Institution shall provide a confirmation requirement to validate 
each ACH file received through the FTS mechanism.  The Financial Institution secure FTS mechanism 
should have the ability to receive multiple ACH files per day.  

1. The Financial Institution shall provide a test environment for secure file transfer transactions 
during implementation and to support other system updates/changes. During implementation 
and in the event program changes are made to the Contractor's software system testing to 
the point that data files are passed to and reviewed by the Financial Institution before 
changes are implemented.

J. The Financial Institution must be able to receive and accept deposits to a lockbox.  The Financial 
Institution will provide, preferable through an online source, a copy of the check, all paperwork that 
accompanied the check and a report showing each check number received, the payee name, and the 
dollar amount.

K. The Financial Institution will provide a mechanism of deposit of foreign drawn drafts (i.e. Canadian 
checks) or foreign currency for exchange credit.

L. The Financial Institution will facilitate the capability to furnish coin and currency on an as-needed basis 
and to accept coin or currency deposits. 

M. The Financial Institution will provide, on a monthly basis, full account reconciliation statements. It is 
-end 

timeframes. Account reconciliation statements shall be provided electronically. 

N. The Financial Institution will provide the Contractor with a monthly transactional statement.  It is 
-end 

timeframes. The Financial Institution will provide the Contractor multiple options to receive the 
statement, including a mailed copy and downloadable CSV and PDF version through the online 
banking system.  

O. The Financial Institution shall provide monthly combined account analysis statements detailing 
transactions by volume, with the understanding that payment for services will be in accordance with the 

The combined account analysis statement will 
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include the data necessary for the Contractor and/or DOE finance office to determine that the costs of 
the services in the Schedule of Financial Institution of Processing Charges are commensurate with the 
level of compensation being provided to the Financial Institution, and that the average daily demand 
account balance is being maintained net positive and as close to zero as administratively possible. 

P. The Financial Institution will provide an initial on-site setup and training with an assigned Relationship 
Account Manager. The Relationship Account Manager, or a specifically provided service group, should 
be available to support day-to-day problems and issues available from 9 am to 3 pm Pacific time all 
banking business days.

Q. The Financial Institution selected will be requested to provide on-site product updates, training and a 
review of account issues and concerns to the contractor at least once a year. Additionally, they should 
be able to periodically provide sufficient business continuity plans to ensure bank system processing 
shall continue in the event of a disaster.  Quarterly reviews will be held between the Contractor Banking 
Administrator and the Bank's Relationship Account Manager and conducted on-site at the Contractor 
Banking Administrator discretion.

R. The Financial Institution will provide the capability for the Contractor to access imaged copies of 
cleared checks and will preserve the books and records (including any and all pertinent memoranda, 
checks, correspondence, or documents). The Financial Institution will provide the Contractor and 
Government the services and systems necessary to enable the Contractor to preserve financial records 
for a period of 6 years after the closing of the Special Account. For the duration of the agreement, the 
Financial Institution will provide the Contractor with information and services, in formats that will allow 
the Contractor or Government to print, download, save, or otherwise retain the information and financial 
records. The Contractor will be responsible for downloading and maintaining records at appropriate 
intervals in order to preserve and retain financial records.
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